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DARULMAHMUR




    950 Yishun Avenue 2, Singapore 769099   Tel: 6752 1402    Fax: 6752 2743
RENTAL OF PREMISES AND FACILITIES
  *crossed cheque payable to ‘MASJID DARUL MAKMUR’   
	(COMPLETED FORM SHOULD BE RETURNED 1 MONTH OR AT LEAST 1 WEEK  BEFORE USAGE)

	SECTION (A) : PARTICULARS OF RENTER
(please tick in appropriate brackets) 
	

	Name of Renter : _______________________________________
	NRIC/PASSPORT No: ___________________

	Name of Company / Organisation :
______________________________________________________
	                 Designation : 

                 _________________________________

	Address: ______________________________________________________________________________________

Telephone No. (Home) : ___________  (Office) : ___________  (Hand phone): _____________   Fax : _____________

	SECTION (B) :  DETAILS OF RENTAL

	Venue :     (see attached for rental charges)
Darul Ulum Auditorium (    )     Classroom (    )    Men’s Prayer Hall (    )  Men’s Extended Prayer Hall (    )  
Container Classroom (     )       Ladies’ Prayer Hall (     )

	Purpose of usage : Talk  (     )  Gathering  (     )    Meeting  (     )     others (please state)

_____________________________________________________________________
	

	No. Of Days/Times of rental : __________  days/weeks/months
	Period of Rental  : Weekly (      )   Monthly (      )

(if more than 1 day/time)

	DAY
	DATE
	TIME (FROM)
	TIME (TO)
	VENUE (IF MORE THAN 1 VENUE)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Costs of Rental : $______________      
	Additional Costs :  $ _________________
	Total : $____________   

	Deposit : $____________
	Balance : $_____________
	Payment mode : CASH  /  CHEQUE / NETS                  

	Signature of Applicant : ________________________                                                           Date : _____________



	SECTION (C) :  FOR OFFICE USE

	Status of Application
APPROVED / NOT APPROVED
_________________________________

Name & Signature of Approving Officer

Date : ____________________


	Total Amount : $_______________

Payment Received : $ ___________

Balance : $ _________________
	Payment Mode :

CASH  /  CHEQUE  /  NETS

Cheque No. : _________________

Receipt No. : ________________


.
RENTAL USAGE OF PREMISES & FACILITIES 

as at 1 Jan 07

The rates for the rental of the premises / facilities and its’ administrative charges are as follows:

	No.
	Room / Space
	Pax Capacity
	Level
	Rate
	Fees
Fee
	Complimentary Facilities

	
	
	
	
	
	Short term
	

	01
	Container 1 
	40
	2nd 
	1st hour

subsequent hour


	$80.00

$40.00
	· Air-conditioning

· Whiteboard with 2 markers
· Projection Screen

· Chairs with flipped desktop (max 40)

· Sound system with one hand held or goose-neck mic

	02
	Men’s Prayer Hall
	1500
	2nd
	1st hour

subsequent hour


	$200.00

$100.00
	· Up to 3 Microphones and speakers;

· projection screen

	03
	Conference Room
	15
	3rd
	1st hour

subsequent hour


	$ 80.00

$ 40.00
	· Air-conditioning; 

· Projection Screen; 

· LCD Projector



	04
	Men’s Extended Prayer Hall 
	100
	2nd
	1st hour

subsequent hour


	$ 50.00

$ 25.00
	· 1 desk & 1 chair for speaker; 

· sound system with one hand held or goose-neck or wireless mic; 
· 1 mic with stand



	05
	Women’s Prayer Hall
	250
	3rd

	1st hour

subsequent hour


	$ 80.00

$ 40.00
	Nil

	06
	Classrooms
	20
	1st 
	1st hour

subsequent hour


	$ 50.00

$ 25.00
	· Air-conditioning; 

· Whiteboard
· 2 markers


	07
	Auditorium Darul Ulum
	120
	3rd 
	1st hour

Subsequent hour
	$80

$40
	· Sound system – 1 mic

· Air-conditioning

· White board with 2 markers

· Projection screen

· Chairs with flipped desk top


Other Facilities for rent:

	No.
	Items
	$
Per Hour
	$
Half Day
(4.5 hrs)
	$ Per Day (9 hours)

	01
	LCD Projector


	$5
	$15
	$20

	02
	Portable projection screen


	$3
	$3
	$3

	03
	Portable Whiteboard with markers (3 different colours : blue, black, red, orange, brown, green)


	$3
	$4
	$5

	04
	Rostrum 


	$3
	$3
	$3

	05
	1 Microphone – wireless (only at main prayer hall and extended prayer hall)


	$2
	$3
	$5

	06
	1 Microphone – handheld 


	$2
	$4
	$5

	07
	Easel Stand for Flip chart with one set of easel writing pad.
	$5
	$5
	$5

	08
	1 Easel Writing Pad w/o stand
	$4
	$4
	$4

	09
	10 Markers for easel writing pad
	$2
	$3
	$4


RULES & REGULATIONS GOVERNING THE USEOF PREMISES AND FACILITIES: 

  Booking & Application
1. All bookings must be confirmed in writing using the application forms obtain from the Mosque’s administration office.
2. Bookings are not transferable and early booking up to a maximum of three (3) months are allowed.
3. Mosque may, in its absolute discretion, grant or refuse any application for the use of the Mosque, and Mosque reserves the right to cancel any booking.
  Security Deposit

A security deposit of $100.00 is required upon the submission of the application form. The security deposit its refundable, subject to;

1. premises used are clean

2. facilities used are free from defacement or damage during the course of the function

  Payments
1. Full payments to be made within 14 days from the date of invoice.
2. All payments by cheque shall be made payable to ‘Masjid Darul Makmur’.
3. It shall be the duty of the Renter to prove the necessary licenses and / or permits to hold talks, exhibitions, meetings, seminars and etc. to obtain from the relevant approving authorities. Copies of such licenses and / or permits shall be submitted to the Mosque at least 3 days before the function.
   Food & Beverages
1. The preparation & consumption of food, beverages and lighting of open fires are strictly prohibited within the room / space and the Mosque’s premises.
2. Food may only be served at designated area at the multi-purpose hall. The Renter must ensure that all food left over, utensils and handouts are immediately disposed after the function. All expenses incurred by Mosque to clean the premises would be offset against the Security Deposit.
3. If the renter would like to engage mosque to provide hot & cold drinks - $0.50 per pax + disposable cups of $0.10 each.
  Defacement and / or Damage
1. The Renter is to ensure that during the course of the function maximum caution is exercised so that no part of the room / space and premises is defaced or damaged.
2. In the event of any damage and / or defacement caused to any part of the Mosque premises, the Renter shall be solely liable for such damage and / or defacement and shall either compensate for / or repair the same with four (4) days of notice. Mosque shall therefore charge the Renter the cost for repairing any item to its original condition.
  Cancellation
1. The refund rate for any cancellation of booking by the Renter is as follows;

More than 1 month FULL REFUND
1 Month 70% REFUND
2 Week 50% REFUND
1 Week or least NIL
  Out of Bounds
1. All Mosque’s offices and teacher’s room are out of bounds. The Renter must ensure that the Participants do not enter the said rooms.
  Others
1. Function / Event is expected to start and end ON TIME.
2. Chest collections during the function are STRICTLY PROHIBITED.
3. Mosque shall not be held responsible for any accidental / mishap during the function.
4. The Renter shall adhere to the above Terms & conditions governing the use of the room / space and the Mosque’s premises and shall comply with any instructions issued by the Mosque.
5. Smoking is not allowed at the room / space and other premises.
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